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Student’s Name: ____________________________________    Withdrawal Date.: ______________________ 
Student No.: _________________   Course: ______________________ Year & Section: _________________ 
Email address:______________________________________    Mobile Number:______________________ 
Semester & Academic Year: ___________________________   Date of Enrollment : __________________ 
 
 
Reason for the Withdrawal of Registration:  

__________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
 
 

____________________________ 
Student Name, Signature & Date 

 
 

Approved:  
 

____________________________   Registration Withdrawn by:  
Registrar’s Signature & Date      

____________________________________ 
Registrar-in-charge of the course Signature & Date 

        
Documents Received by:  

 
____________________________________ 
Student Name, Signature & Date 

 

Rules Governing Refund 

1. Full refund before classes start 

2. 75% refund within one (1) week from start of classes 

3. 50% within the second week 

4. 25% within the third week 

5. No refund after the third week 

 


