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Login Module 

This is the gateway to access the system. Providing certain access level per user, this will give 
the user an access for the faculty portal only. 
 

 
 
To Login: 

1. Open your browser. In your address bar, type the link that will assign to your institution. 
https://demo.priisms.online/auth/login 

2. Input your username and password (created by the system admin). 
3. Then click Login button. 

 
 
  

https://demo.priisms.online/auth/login
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Dashboard 

This will be the faculty’s home page. The overview of faculty’s school year schedules. 
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Faculty Schedule 

1. Open My Schedules, under Class Record. 
2. Select Academic Year and Term from the dropdown list., 

 
 

As shown at the picture below is the list of faculty’s schedules for the selected AY Term. 
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To download Grade Sheet: 
1. Select Schedule from the list. 
2. Then click “Grade Sheet” 

 
 
See sample grade sheet: 
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eClass Records (Grade Encoding) 

Grade Encoding Setup: 
1. Select Academic Year & Term, Course and Period from the dropdown list provided. 

List of students will load. 

 
 

2. Setup the event’s component, click ‘1’ under Midterm column. 

 
 

3. Fill up event manager. (Please refer to definition of terms) 
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Definition of Terms: 

a. Component – institution’s grading policy 
b. Event Code – event’s unique identifier 
c. Event Description – event’s description (optional) 
d. Total Items – default by ‘5’ for final grade setup 
e. Event Date – encoding date (optional)  

 

4. Click  button to proceed. Then close event manager window. 
 
Grade Encoding: 

5. Click the input box of the student that you wish to grade. 
6. Input grade/score of the student, then click ‘Enter’ key. 

Note: Grade encoding module has auto-save feature. Grades that are not yet posted/submitted 
are still editable. 
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Grade Importing: 
1. Click the arrow beside the upload button and select download student list. 

 
2. Open up the excel file and fill up the required fields and save the file. 
 

 
 
 

3. Click the upload button and a window will pop up.  
 

. 
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4. Select choose file and locate the correct excel file to be uploaded and click save excel. 

 

 
  

 
 
 
 
To post grades: 

1. Select certain student or select all from the table by clicking the checkbox located at the 
leftmost corner of the table. 

 
 

2. Click  button. 
3. A warning prompts will show, click Yes to continue. 
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Note:  

 Submitting/Posting student grades will activate eClass record lock features. It will be no 
longer editable. Please check carefully before submitting. 

 Students with incomplete grades will not be posted regardless if it is checked or not. 
 
See sample posted eClass Record: 
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