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NAME:_____________________________________________Student No.: _________________________Email address:___________________ 
Course/Year: _______________________________________Contact No.:_______________________________Date: ______________________ 
 
Required Supporting Documents:  
New/freshmen 
     (__)Enrollment Form  
     (__)2 Pcs. 2x2 ID Picture 
     (__)Original Report Card (Form 138 – A) 
     (__)Photocopy of PSA Birth Certificate /Marriage Certificate (if Married) 
     (__)Form 137 
Transferee 
     (__)Enrollment Form  
     (__)2 Pcs. 2x2 ID Picture 
     (__)Certificate of Grades w/ Honorable Dismissal 
     (__)Official Transcript of Records 
     (__)Xerox of PSA/NSO Birth Certificate /Marriage Certificate (if Married) 
For Graduates Studies: 
      (__)Enrollment Form  
      (__)2 Pcs. 2x2 ID Picture 
      (__)Official Transcript of Records 
      (__)Permit to Study (If working in the government) 
      (__)Photocopy of PSA Birth Certificate /Marriage Certificate (if Mrried) 
      (__)2 Recommendation Letters 
                                                                   

Note: 
Remember to always bring this checklist of Requirements 
Form when submitting deficit requirements, requesting 
documents and during enrollment. 
 
 
Remarks:________________________________________
________________________________________________
________________________________________________
________________________________________________
________________________________________________
________________________________________________
________________________________________________
________________________________________________
________________________________________________
________________________________________________ 

Document’s Checked / Received by: 
 __________________________________ 

                  Registrar-in-Charge 
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